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City of Santa Fe, New Mexico

P.O. Box 909, 200 Lincoln Ave

(505) 955-6597  Fax (505) 955-6810
www.santafenm.gov

Recruitment Announcement # 2013-040A
POSITION TITLE:
Water Conservation Specialist
SALARY RANGE:
$16.29-29.05

DEPARTMENT:
Public Utilities
FLSA/UNION STATUS:
COVERED/UNION
PERIOD TO APPLY:
10/12/12-10/25/12  (NO LATER THAN 5:00 P.M.)
POSITION STATUS:
CLASSIFIED/FULL-TIME

SUPERVISOR:
Laurie Trevizo
LOCATION:
Water
*************************************************************************************************************************************************************************
GENERAL DESCRIPTION

The Water Conservation Specialist is responsible for water conservation education, Water Conservation program implementation and enforces Water Conservation Ordinances.

SUPERVISION RECEIVED

Works under the general guidance and direction of Water Conservation Manager.

SUPERVISION EXERCISED

None.

NATURE OF WORK

Essential Functions:  The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification. It is not necessarily descriptive of any one position in the class. The omission of an essential function does not preclude management from assigning duties not listed herein if such functions are a logical assignment to the position.

· Issues warnings or citations.  Maintain compliance database.  Works with billing system to levy citation fees.  Responds to water waste hotline.

· Conducts outdoor landscape audits providing technical assistance with controller programming, and develops irrigation efficiency and watering schedules. Conducts residential and commercial indoor water audits including the retrofit of indoor plumbing fixtures and provides technical assistance.  Maintain audit/retrofit database.

· Implements and updates Water Conservation Plan and conducts presentations for all age groups including, in schools, public meetings and instructing classes. Distributes Water Education and Outreach information and materials as needed.

· Prepares flyers, bill inserts etc. on water code and conservation tips.

· Performs field work, computer work including technical writing and customer service functions performed by other utility sections.

· Participates on appropriate committees and boards and presents or testifies to committees or City Council on Water Conservation Ordinances.

· Conducts research and special projects, as directed.

· Attends training as needed.

Minimum Qualifications

Education and Experience

Associate’s Degree in a field of science and two (2) years of experience in water conservation programs (e.g., writing water conservation plans, water conservation public outreach, water conservation marketing and print publications, performing indoor and outdoor water conservation audits, researching and writing water conservation grants, creating and promoting water conservation regulations, etc.) or landscape/irrigation design and
 installation; or an equivalent combination of education and experience, except that additional education may not substitute for the two (2) years of required experience.  Bachelor’s Degree in a field of science; and Irrigation Association Certification, current New Mexico Journeyman Sprinkler License or current New Mexico Backflow Prevention Technical Training certificate or equivalent preferred.

Additional Requirements

Must possess a valid New Mexico driver’s license and obtain a City of Santa Fe driving permit within 3 months of hire.  

Must be commissioned by the City of Santa Fe Police Department within six (6) months of hire, which includes a background check. 

Knowledge, Skills, and Abilities

Knowledge of current approaches and technologies related to water education and conservation; installing, operating, troubleshooting and repairing irrigation systems, including calculating water use requirements for landscape plant materials and determining precipitation rates; Federal, State and local laws and regulations governing water use and conservation.  Practical knowledge in the use of office machines and equipment, including various computers and work processing software.
Skills in effective verbal and written communication and interpersonal relations; implementing public outreach and education strategies; responding to complaints; and the use of personal computer/printer, various computer software programs, multi-line telephone with voice mail, photocopier, facsimile, books/manuals, writing instruments, various standard plumbing tools, and city vehicle.
Ability to analyze commercial and residential landscaping systems and interpret various records and reports; plan, assign, direct, and review the work of others; work independently and administer program areas with minimal supervision; use small office equipment, including copy machines and multi-line telephone systems; use computers for data entry, word processing and/or accounting purposes; and to use highly technical computer applications such as GIS or CAD. 

Physical Demands/Work Environment

Work is performed both indoors and outdoors and in inclement weather.  Physical demands include standing, sitting, walking, driving, carrying, pulling, climbing, stooping, kneeling, crouching, reaching; requires good manual dexterity, the ability to lift and/or move up to 50 pounds.  Must be able to speak, hear, and have good visual acuity including close, distance, peripheral, and depth and color vision.  Irregular work schedules i.e. nights, weekends and holidays may be required.  Potential conflict with citizens during compliance activities is to be expected.  Close exposure to VDT’s and CRT’s is customary.

ADA/EEO Compliance
The City of Santa Fe is an Equal Opportunity Employer. In compliance with the American's with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective employees and incumbents to discuss potential accommodations with the employer.
TO APPLY:  Resumes will not be accepted in lieu of the city application form.  Submit City of Santa Fe Application by one of the following methods:  Fill out application at Human Resources Department, City Hall, 200 Lincoln Avenue, Santa Fe, NM; mail application to P.O. Box 909, Santa Fe, New Mexico 87504-0909; or fax application to (505) 955-6810.  Applications may be downloaded from our website:  www.santafenm.gov; or apply online at www.santafenm.gov.   Applications become public record upon receipt and may be made available for public inspection upon request.  
When required of the position, attach a copy of certification(s) or license(s).  Copies of high school diploma/GED & college degree must be provided at time of interview.  Pre-placement physical exams are required for some positions. Incomplete applications may delay or exclude consideration of your application. 
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